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FOR SALE BY OWNER 
Selling or purchasing a home is an 
exciting time in your life! 

But it is very important to have a gameplan and 
properly document the real estate transaction. Our 
FSBO Guide is intended to assist you with this 
process.  It doesn’t have to be overwhelming! 
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FOR SALE BY OWNER GUIDE 
Selling or purchasing a home is exciting! 

But it is very important to have a gameplan and 
properly document the real estate transaction.  
 
MichiganFSBO.com helps with buying or selling 
property in Michigan for both individuals as well 
as businesses by providing this detailed and 
comprehensive FSBO Guide.  
 
Our network of Title Companies can assist you with 
finding a local documenting and closing the transaction. This guide is designed to 
provide documentation after a seller and buyer have agreed on the terms of purchase. If you have not 
found a buyer for your property, we recommend you contact a licensed real estate agent in your area 
to assist with marketing and selling your property.  
 
MichiganFSBO.com cannot guarantee that the information contained in this guide is exact, dependable, or 
comprehensive. MichiganFSBO.com is not acting as your advisor, attorney or agent and nothing covered in this 
document constitutes investment, legal, tax or other advice. You should not rely solely on this guide in your 
decision-making process relating to the purchase or sale of real estate. You should independently investigate each 
property and obtain legal and other professional advice before making any purchase or sale decision. 
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WHY TO CONSIDER A REALTOR® 
Often times For Sale By Owner listings have a main goal of saving money.  Although it may seem like a 
smart way to save money, in most circumstances a REALTOR® can get you a much higher sale price.  In 
most cases the higher sales price can cover the cost of commission, while the REALTOR® takes care of 
everything involved in your sale. So it may be in your best interest to review the following:  

Knowledge of the Market  
1. Staging and Home Improvements  

Expertise in the industry empowers a REALTOR® to spot what repairs and modifications will be 
needed to draw in more buyers. A REALTOR® can identify what needs attention to be more 
attractive on the market to potential buyers.  

2. Getting the Right Exposure  
It’s not easy to get movement on your own. While a few online resources can display for-sale 
homes, REALTORS® have insider access to where most potential buyers are located. A REALTOR® 
has the knowledge of current trends and similar homes, allowing them to market your home at 
its full potential, as well as showcasing your home to a broader audience.  

3. Seasonal Knowledge  
The housing market isn’t consistent throughout the year. REALTORS® know the market not just 
for your home, but for all the homes in your neighborhood. Experience in your hometown 
throughout the years increases the chance of a better sale.  

 
Handling the Marketing Duties 

1. Home Showings 
Do you have the time available to schedule and show your home?  Can you get off work at the 
drop of a hat? Consider the time required to show your home in addition to the process of 
scheduling with potential buyers. Although selling without a REALTOR® sounds less expensive, 
you should consider the availability and value of your own time. 

2. Open Houses  
According to Realtor.com, buyers feel uncomfortable touring a home when the seller is present. 
In addition to having the time, sellers need to establish whether they’re comfortable hosting 
these events.  

Pricing Your Home  
1. Asking Price 

Not all homes in the same neighborhood have the same price. REALTORS® can accurately 
determine the value of your home and comparisons within your area to ensure your home is 
priced competitively to sell at a high price.  

2. Counter Offers & Party Negotiations  
A buyer’s offer is much more than the price. What factors a buyer is or isn’t willing to negotiate 
can significantly affect a deal. A REALTOR® can help structure the right counteroffer to produce 
the best agreement for you and your buyer. 
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UNDERSTSANDING THE SALES PROCESS 
Buying and selling a home is an exciting process with a lot of steps. Here’s a typical timeline of 
experiences that are common to most real estate transactions. 
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HOW TO GET STARTED 
Once the Buyer & Seller have agreed on a sales price and terms of the sale, the following documents 
are required to start the process. 
 
Purchase Agreement 

1. Oral contracts for real estate are not enforceable in the state of Michigan. You must have a 
written and signed Purchase Agreement to sell property. A Sample Purchase Agreement has 
been included on pages # which includes an explanation of most of the terms and conditions. We 
suggest reviewing this before preparing the Purchase Agreement for your transaction.  

2. Complete Purchase Agreement on pages #.  Make sure to include terms and conditions that both 
parties have agreed upon. A Seller and Buyer can agree to change any of the terms.  

3. Make sure both Buyer and Seller receive a copy of the fully signed Purchase Agreement.  
 
Seller’s Disclosures 

1. Michigan law requires Seller to promptly provide Buyer with a fully completed Seller’s Disclosure 
Statement (copy included on pages #). The Seller must complete this form by signing, dating, and 
providing to Buyer.  

2. If the house was built prior to 1978, Seller must provide a Lead-Based Paint Disclosure to Buyer. 
A copy of this disclosure is on page # which must be completed and provided to the Buyer.  

 
Earnest Money Deposit 

1. If Purchase Agreement requires Buyer to deposit earnest money, Buyer should make the earnest 
money check payable to their selected Title Company and include the property address in the 
memo line of the check. The Title Company typically holds the earnest money in an escrow 
account associated with the property.  

 
Title Insurance Commitment 

1. To get started, some Title Companies, but not all, can require a non-refundable search fee to be 
paid for them to begin a title search of the public records and prepare the commitment. If a fee 
is charged, it is typically credited back to the party who paid the fee upon closing.  
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FROM INSPECTIONS TO FINANCING 
Once the Purchase Agreement is signed, the Buyer can have inspections performed while he obtains 
financing for the purchase of the property. 
 
Comprehensive Home Inspection 

Commonly referred to as a “5 Point Inspection,” it is conducted onsite by a professional that will 
inspect the foundation, walls, roof, electrical system, furnace and air conditioner, large appliances, 
exterior components rooms, and attic. A comprehensive report will be provided to the Buyer 
identifying any issues or defects found. The Buyer should carefully review the inspection report and 
determine whether to move forward with the transaction.  

Well and Septic Inspection 
If there is no City water and sewer.  Performed by the Health Department of the county where the 
property is located or by a licensed third-party professional service. An inspection will test integrity of 
the system, water quality, septic system, and drain field. Some counties require a well and septic 
inspection before a property may be transferred. Regardless of this requirement, the inspection is 
vital to the health and safety of the Buyer.  

Survey 
A survey is one of the most important inspection items a buyer can obtain. A boundary survey with 
improvements will identify the boundary lines of the property, all improvements constructed on the 
property, fence lines, utility or other easements, access to the property, and any encroachments from 
adjacent landowners. A survey will also allow us to issue an owner’s title insurance policy without 
standard exceptions making the coverage stronger for the Buyer. If parties would like fees associated 
with inspection to be paid at closing, we need invoices in advance.  

Seller’s Obligations During Inspection Period 
Seller must accommodate Buyer and hired professionals to conduct inspections. Seller has a right to 
attend inspections and coordinate the best date and time to meet inspector(s) onsite. If the property 
is serviced by a well and/or septic system, Seller will need to coordinate and pay for that inspection. 
The Department of Health in the county where the property is located will be able to advise the Seller 
on the timing, cost, and requirements for each inspection.  

Lender Requirements 
If the Buyer is obtaining a loan to purchase the property, a great lender should be selected early in 
the process. If you need a list of great lenders, check with your Title Company or local Chamber of 
Commerce. Once a lender has been identified, the Buyer will be requested to complete an application 
to start the mortgage process. The lender will also provide the Buyer with a list of requirements 
needed to process and approve the loan. These requirements typically include: two months of bank 
statements, two most recent pay stubs, last two years of W-2’s, and last two years of signed federal 
tax returns. Buyers should gather these documents and bring them to the first meeting with their 
lender. For self-employed Buyers, additional information may be requested.  
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 The “closing” is the time where the property will transfer from the Seller to the Buyer and funds 

will transfer from the Buyer to Seller.  
 

 The parties are typically ready to close once all the inspections have been completed, requested 
repairs have been made, and all other contingencies in the Purchase Agreement have been 
satisfied.  
 

 If the parties are not ready to close on or before the closing date specified in the Purchase 
Agreement, the parties can sign an addendum extending the Purchase Agreement to allow for the 
additional time needed.  
 

 If the Buyer is obtaining a loan for the purchase of the property, the lender must approve the 
closing date.  
 

 All title requirements must be cleared prior to closing. 
 

 
 
Now that inspections are complete and there are no open issues to satisfy, it is time to 
schedule the closing. An overview of the closing process and what to expect is 
provided in detail on the next page of this guide. 
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 During the closing, all documents will be signed, and funds transferred to the appropriate parties. 

Title to the property will transfer from Seller to Buyer by deed and the Seller will receive any 
proceeds shown on the closing statement.  

 If a lender is not involved in the transaction, either party may call a Title Company to request a 
closing. They should confirm all the requirements on the title commitment have been satisfied 
and all parties are ready to close. Once they receive confirmation, they will schedule the closing.  

 If a lender is involved, the lender will schedule the closing date, time, and location. Once the Title 
Company receives the closing date and time from the lender, they will contact the Buyer and 
Seller to confirm that the closing date, time, and location works for them.  

 To schedule a closing or if you have questions about a closing, you can search for a local Title 
Company on our website.  

 
Buyers Guideline to Reviewing the Closing Documents  
Buyer will be signing many, if not all, of the following documents at the closing. It is important that 
these are reviewed in advance so that any questions can be answered ahead of time.  
 

1. Settlement Statement – this will include all the numbers associated with the transaction and 
identify the amount of money the Buyer will need to bring to the closing.  

2. Closing Agreement – this is a document between Buyer and Title Company that includes several 
provisions that allow them to insure the transaction.  

3. Property Transfer Affidavit – this form is required by the State of Michigan to report the sale price 
of all properties upon transfer and change the address for future tax bills.  

4. Principal Residence Exemption Affidavit – this form is required to apply Buyer’s homestead rights 
to the property. When applied, it will reduce the property tax amount by removing the millage 
associated with the applicable school operating fund.  

5. Water/Sewer Disclosure – this is a document acknowledging that the Title Company is not holding 
any amounts from Buyer or Seller to pay for the final water or sewer bill after closing.  

6. Mortgage Loan Documents – if the Buyer is obtaining a loan, the lender will have its own 
documents that the Buyer will sign. Prior to the closing, Buyer will receive a Closing Disclosure 
from the lender which will summarize the key provision of the loan program as well as a snapshot 
of all the transaction numbers.  

 
Sellers Guideline to Reviewing the Closing Documents  
Seller will be signing many if not all the following documents at the closing. It is important that these 
are reviewed in advance so that any questions can be answered ahead of time.  

1. Settlement Statement – this will include all the numbers associated with the transaction and 
identify the amount of money the Seller will receive at closing or will need to bring to closing.  

2. Deed – Seller will sign this document that transfers the property from Seller to Buyer.  
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3. Bill of Sale – Seller will sign this document which transfers all personal property identified in the 
purchase agreement from Seller to Buyer. 

a. Closing Agreement – this is a document between Seller and Sun Title that includes several 
provisions that allow us to insure transaction.  

b. Request to Rescind Principal Residence – this form is required to remove the Seller’s 
homestead exemption from the property so that it may be applied to a different 
property.  

c. IRS Form 1099-S – This is a federally mandated form that reports the sale price to IRS.  
d. Water/Sewer Disclosure – this is a document acknowledging that Sun Title is not holding 

any amounts from Buyer or Seller to pay for the final water or sewer bill after closing.  
e. Current Mortgage Close-Out Letter – if the Seller has a home equity mortgage on the 

property at the time of closing, this document will allow us to instruct the lender to close 
the account associated with the mortgage at the time it is paid in full. This takes place 
after the closing.  

 
What the Buyer Should Know Before Closing  

1. Buyer should review the Closing Disclosure and Closing Statement in advance of the closing and 
raise any questions or concerns with the lender and/or Title Company.  

2. Buyer should know the exact amount of money they are required to bring to the closing in 
advance. If Buyer is required to bring funds to the closing, the check must be made payable to 
the Title Company and any amount above $1,000 must be paid by certified check.  

3. Buyer should confirm that the lender is able to fund the loan on the closing date so Seller will 
receive their proceeds at that time.  

4. If the lender is not able to fund on the closing date, determine whether Seller will still allow 
Buyer to move in as they wait for their funds – this typically comes up at a closing near the end of 
the day where funding will not take place until the next business day.  

5. Confirm who is required to sign. If the property is purchased jointly (e.g., husband and wife), 
both need to sign as Buyers. If only one spouse is on the loan, the other spouse may need to sign 
documents. Once confirmed, bring a current photo ID of all signers and any other documents 
that are requested by the Title Company or the lender.  

 
What the Seller Should Know Before Closing  

1. Seller should confirm all title requirements have been cleared.  
2. Review the Settlement Statement to make sure all the numbers are correct.  
3. Buyer should know the exact amount of money they are required to bring to the closing in 

advance. If Buyer is required to bring funds to the closing, the check must be made payable to 
the Title Company and any amount above $1,000 must be paid by certified check.  

4. If Seller is receiving funds at the closing, Seller should confirm when the funds will be ready. In 
most cases, a Seller will leave the closing with a check. In some cases, this check may be delayed 
due to the funding procedures of the Buyer’s lender. If there is any question, please call your 
Title Company to confirm before closing.  
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5. Seller should confirm the date and time of possession. If Buyer’s lender is unable to issue a check 
at closing, Seller must decide whether to give full possession to Buyer before receiving the funds 
or extend the possession date until the funds are received.  

6. Confirm who is required to sign. If the property is owned jointly (e.g., husband and wife), both 
need to sign as Sellers. Once confirmed, bring a current photo ID of all signers and any other 
documents that are requested by the Title Company.  

 

Creating a Stress-Free Closing Experience!  
 Smooth transactions that end with a great closing experience don’t happen by accident. It takes the 

commitment and dedication of all parties in the transaction to stay engaged and responsive. Here’s a 
quick list of factors that make up great closings:  

  
 An understanding of the Purchase Agreement along with timing of possession.  

 The ability to review all documents prior to closing with enough time to ask questions and 
make changes.  

 Knowing the closing date, time, and location in advance.  

 Receiving advance notice of any funds and documents needed to bring to closing.  

 The closing starts on time with all required parties present.  

 Understanding the documents being signed.  

 Seller leaves the closing with funds (if applicable) and Buyer leaves with keys to the new 
house.  
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As real estate is the nation’s largest market, its purchase and sale are essential to the health of the U.S. 
economy. However, these transactions are never without risk. That’s why title insurance has been 
protecting American homeowners for more than 130 years. 
 
Overview  
When a piece of real property is financed, purchased, or sold, a record of that transaction is generally filed in public 
archives. Likewise, other events that may affect the ownership of a property are also documented and filed. These 
may include liens, levies, encumbrances, etc. When a Buyer purchases title insurance, the title company searches to 
find (and remedy, if possible) issues that may affect the purchaser’s ownership.  

Title Search and Exam  
That’s where your title insurance differs from traditional insurance models. When you purchase a policy insuring you 
for matters related to your health or car, the insurance company assesses the risk of insuring you, and bases its 
premium on the risk being assumed. With title insurance, the insurer first works to identify the status of ownership, 
liens and other matters affecting title by collecting documents from the public records that are statutorily identified 
for the recording of real estate transactions. This process is called the search. Once the search is complete, the title 
insurance underwriter can then determine the insurability of the title and list exceptions from coverage and 
requirements to insure.  

Undiscovered Risks  
Of course, even the most skilled title professionals may not find all title problems. Other risks include matters that 
are more difficult to identify, such as title issues resulting from filing errors, forgeries, undisclosed heirs, and other 
unforeseen problems. That’s one reason why your title insurance policy can play a key role in protecting your real 
estate investment.  

Loan Policy  
When you purchase a new home or other piece of real estate property by securing a mortgage, you will be required 
by your lender to purchase a loan policy of title insurance. This policy insures the lender against covered title defects 
up to the amount of insurance. This coverage in the favor of the lender lasts for the life of the loan under limited 
circumstances stated within the policy.  

Owner’s Policy  
You will also have the option of purchasing an owner’s policy of title insurance, which provides insurance directly to 
the insured owner listed in the policy and describes the type of real estate property interest owned. The insurance in 
both an owner’s and a loan policy are subject to the policy provisions, which include the covered risks, exclusions 
from coverage, the conditions and the exceptions to title listed on a schedule to the policy.  

Premium  
You will pay a one-time premium for both the loan policy and the owner’s policy at the close of your transaction 
which is based on the total value of your home and the amount of your loan. This is another way in which title 
insurance differs from other insurance models where premiums are paid on an ongoing basis. 
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We have knowledgeable, customer-focused professionals available to answer your title and settlement 
questions. Throughout the home buying and selling process, you may also encounter the following 
industry specialists who can professionally answer questions in their area of expertise: 
 
Appraiser  
An appraiser works on behalf of a lender and provides a market analysis of the subject property. An 
appraiser’s finding is subjective and combined with market findings of sold properties within the 
surrounding neighborhood.  

Buyer’s Agent/Broker  
A Buyer’s agent, or broker, works with the Buyer to locate a suitable property and negotiate a successful 
home purchase. 

Escrow/Closing Officer  
An escrow or closing officer is a non-biased third party who works with all participants to facilitate a 
successful closing of a real estate transaction. At closing, the closing officer will collect the purchase 
money funds from the Buyer and lender as well as the settlement costs from each party. They disburse 
the funds in accordance with the HUD-1 settlement statement and record the necessary documents to 
transfer ownership of the property.  

Home Inspector  
A home inspector objectively and independently provides a comprehensive analysis of a home’s major 
systems and components.  

Insurance Agent  
An insurance agent helps a homebuyer determine the homeowner’s protection coverage needed and 
then finds the right insurance policy to fit those needs. 

Listing Agent/Broker  
A listing agent, or broker, forms a legal relationship with the homeowner to sell the property.  

Loan Officer  
A loan officer is a representative of a bank or other financial institution. They help customers identify 
their borrowing options and help them understand the terms of their loan.  
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Key Professionals in a Real Estate Transaction continued . . .  
 
Real Estate Agent  
A real estate agent is licensed by the state to represent parties in the transfer of property. Every 
REALTOR® is a real estate agent, but not every real estate agent has the professional designation of a 
REALTOR®.  

Real Estate Attorney  
A real estate attorney can give advice on all legal aspects of the real estate transaction. Additionally, 
they can draft and review contracts, help decide how to take title and assist with the closing process. In 
some states, real estate closings can only be conducted by attorneys.  

REALTOR®  
A REALTOR® is a licensed real estate agent and a member of the National Association of REALTORS®. 
They also belong to their state and local Association of REALTORS®. When looking for a REALTOR®, the 
best place to start is by asking friends and neighbors for referrals. Another resource is the Find a 
REALTOR® search feature on the National Association of REALTORS® (NAR) website.  

Title Company  
Our thorough title searches, title clearance and title insurance policies help to produce clear property 
titles and enable the efficient transfer of real estate. 
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Selling a home can be a rewarding experience, but there may be delays in the closing due to situations 
that could have been avoided. Understanding what may be required at closing and preparing 
accordingly will help your settlement process go smoothly. 
 
MORTGAGES ON THE PROPERTY  
Please provide the most detailed information, including loan number and payment address, for all 
mortgages on the property. Home Equity lines, even if they have a zero balance, will also require 
detailed mortgage information to satisfy the original loan requirements.  

BUYER PROTECTION PLAN  
If a home warranty product is being provided and shown on contract, advise the closing agent of the 
purchase amount to be collected.  

MAINTENANCE CONTRACTS  
If there are service contracts on equipment or appliances that the purchaser wants to assume, provide 
the closing agent with a copy of the service contract.  

JUDGMENT SEARCH  
Any judgments, tax liens, etc., filed against you which attach to the property, must be paid at closing.  

INTERNAL REVENUE SERVICE (IRS)  
The closing agent is required to report the sale of the property to the IRS. Please provide your social 
security number(s) and forwarding address at closing. 

FOREIGN INVESTMENT IN REAL PROPERTY TAX ACT OF 1980 (FIRPTA)  
If you are not a United States citizen, the closing agent may be required to deduct and withhold a tax 
equal to 10% of amount realized (generally the amount paid for the property). Please review the FIRPTA 
requirements prior to closing.  

POWER OF ATTORNEY  
The use of a Power of Attorney must be approved in advance of settlement by the closing agent. If you 
are planning to use a Power of Attorney, inform the closing agent as soon as possible to allow time to 
properly review the document.  

MARITAL STATUS  
Spouses may be required to sign closing documents even though they do not appear to hold title and 
their name does not appear on the deed. Spouses must always sign the deed when homestead property 
is being conveyed, even if they are not in title.  

MAIL-AWAY  
If you are unable to attend the closing, provide the address where the closing documents should be 
mailed and a contact phone number. Your signature on certain affidavits, real estate deeds and other 
documents may require the services of a notary. 
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How much of a check can you expect? Below you’ll find an explanation of typical seller expenses and 
how to calculate them. You can then use this information to fill out your Seller Worksheet (page #) 
which will help give you an idea of the net proceeds you’ll receive. As the seller, you are responsible for 
the following: 
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Seller:  Estimated Closing Date:  

Property:  

 
 

DESCRIPTION AMOUNT 
SALE PRICE 
The total selling price for the property:  

$ 

Add steps listed below 1-7 together  (See page # to reference detailed explanations)  

1. Estimated Payoffs  $ 

2. Transfer Taxes  $ 

3. Real Estate Commission  $ 

4. Title Closing Fee  $ 

5. Title Insurance Premium  $ 

6. Seller Concessions  $ 

7. Other Costs  $ 

Subtotal of payments due (addition of lines 1-7)  $ 

TOTAL Estimated Seller Proceed: (sale price 
minus total payments due)  $ 

 
 
This is an ESTIMATED WORKSHEET and is intended to approximate the net proceeds due to, or due from, 
the seller. The closing date, other debts payable in connection with the transaction, daily interest 
charges, actual mortgage pay-off amounts and other closing costs can substantially impact the amounts 
set forth above. The worksheet also does not include the pro ration of real estate taxes, which allocates 
the current year’s real estate taxes between the seller and the buyer and can have a substantial impact 
on the calculations. Parties should rely on this worksheet solely for informational purposes. A final Closing 
Statement will be prepared and signed at the closing and should be the only statement relied upon by the 
parties. 
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How much cash will it take to close? Closing costs can vary depending upon the Buyer’s loan. However, 
below is a general explanation of typical buyer responsibilities and how to calculate them. Use this 
information to fill out your Buyer Worksheet (page 28) which will help you determine approximately 
how much you’ll need to pay at the closing. Connect with your lender before completing the steps. 
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Buyer:  Estimated Closing Date:  

Property:  

 

DESCRIPTION AMOUNT 
SALE PRICE (The total selling price for the property: ) $ 

Subtract line 1-2 from sales price:  (See page # to reference detailed explanations)  

1. Earnest Money Deposit (EMD)  $ 
2. New Loan/Mortgage Amount  $ 
A. Subtotal (subtract lines 1-2 from sale price) $ 

Add steps listed below (3-9) together  

3. Bank/Loan Fees  $ 
4. Prepaid Expenses  $ 
5. Real Estate Commission  $ 
6. Title Closing Fee  $ 
7. Lender’s Title Insurance Premium $ 
8. Recording Fees & Processing $ 
9. Other Costs  $ 

10. Seller Concessions ($                              ) 

B. Subtotal of payments due (addition of lines 3-9) $ 

Add First Subtotal from above less line 10   

TOTAL Estimated Money to Bring to Closing  (Line A – B)  $ 

 
This is an ESTIMATED WORKSHEET and is intended to approximate the net proceeds due to, or due from, 
the seller. The closing date, other debts payable in connection with the transaction, daily interest 
charges, actual mortgage pay-off amounts and other closing costs can substantially impact the amounts 
set forth above. The worksheet also does not include the pro ration of real estate taxes, which allocates 
the current year’s real estate taxes between the seller and the buyer and can have a substantial impact 
on the calculations. Parties should rely on this worksheet solely for informational purposes. A final Closing 
Statement will be prepared and signed at the closing and should be the only statement relied upon by the 
parties. 
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Congratulations! We want to wish you many years of happiness in your new home!  
The following checklist will help you remember some of the little things to do when preparing to close. 
 
 

 Ask postal carrier for change of address cards.  

 Notify insurance companies (life, hospital, auto, etc.)  

 Notify newspaper, laundry, rubbish removal, etc.  

 Change of address on all publications, magazines, etc.  

 Inform all your regular correspondents of new address.  

 Change address on driver’s license. If leaving the state, apply for a new license.  

 Notify all open accounts, stores, banks, service stations, etc.  

 If leaving state, gather all medical records and prescriptions.  

 Change voting registration to new location.  

 Inform Renters of final date of occupancy in writing if Buyers are moving into property.  

 Inform Renters of new landlord and where to send monthly rent checks IN WRITING.  

 Notify gas, water, and utility companies.  

o Seller: Call for final reading. Buyer: Call to have service entered in your name.  

o Buyer and Seller should make these calls the same day to prevent interruption of service. 
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SEND CHANGE OF ADDRESS TO: DON’T FORGET TO: 
 

 Post Office  
 Bank  
 Credit card companies  
 Friends and relatives  
 Insurance companies: Life, health, 

fire, auto  
 Automobile - Transfer of car title 

registration, driver’s license  
 Utility companies - Gas, light, water, 

telephone, cable  
 Arrange for any refunds or deposits  
 Arrange for service in new location  
 Home delivery - Laundry, 

newspaper, magazine subscriptions  
 School records - Ask for copies or 

transfer children’s school records  
 Medical records - Medical, dental, 

prescription histories  
 Ask doctor and dentist for referrals  
 Transfer needed prescriptions, x-

rays, etc.  
 Religious Institutions, clubs, civic 

organizations - Transfer 
memberships and get letters of 
introduction  

 Pets - Ask about regulations of pet 
licenses, vaccinations, tags, etc.  

 
 

 Empty freezers - Plan use of foods  
 Defrost freezer/refrigerator  
 Have appliances serviced for moving  
 Contact utility companies for connection - 

Water, power, cable, trash, etc.  
 Stay in contact with your mover—Check 

with the following: insurance coverage, 
packing and unpacking labor, arrival day, 
various shipping papers, method, and 
time of expected payment  

 Plan special care and needs of infants, 
children, pets, and potted plants  

 
ON MOVING DAY: 
 Carry currency, jewelry, documents 

yourself  
 Plan for transporting pets — They can be 

poor traveling companions if unhappy  
 Let a close friend or relative know the 

route and schedule you will travel 
including overnight stops; use him/her as 
message headquarters  

 Double check old closets, drawers, 
shelves to be sure they are empty  

 Leave old keys needed by new owner 
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This purchase agreement (the Agreement) is dated ____________________, 20___, at ________ (time) 
and is between:  
 
Seller Name(s): 
 
____________________________________  
 
____________________________________  
 
____________________________________  
Address 
 
____________________________________ 
City, State Zip 
 
____________________________________ 
Phone  
 
____________________________________  
Email 
 

Buyer Name(s): 
 
____________________________________  
 
____________________________________  
 
____________________________________  
Address 
 
____________________________________ 
City, State Zip 
 
____________________________________ 
Phone  
 
____________________________________  
Email 
 

 
 
 
Seller and Buyer agree on the terms and conditions set forth below. 
 
 
1. Description of property. Seller agrees to sell to Buyer and Buyer agrees to purchase from Seller real 
property, together with all improvements, fixtures, easements, appurtenances, mineral rights, riparian 
rights, and rights of adverse possession or acquiescence used, acquired, or otherwise existing in 
connection with the real property, described as (the Premises):  
 
Address ________________________________________________________________________  
 
Parcel ID __________________________________ County _______________________________  
 
2. Purchase price. The purchase price for the Premises is $________________________________.  
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3. Payment of purchase price (select one).  
 CASH: Buyer shall pay the full amount of the purchase price in cash at the closing subject to the 

Seller’s obligations set forth in this Agreement.  
 NEW MORTGAGE: Buyer shall pay the full purchase price to Seller at closing on signing and 

delivery of a warranty deed conveying marketable title to the Premises to Buyer on the 
provisions set forth in this Agreement, contingent on Buyer’s obtaining a conventional type 
mortgage loan in the amount of 80% of the purchase price bearing interest at a rate not to 
exceed 5% per annum rate at the time of the loan application, on or before the closing date. 
Buyer shall promptly apply for such a loan and shall accept such a loan, if offered.  

 
4. Fixtures and personal property. All fixtures are included in this sale at no additional cost to Buyer. 
These items include, without limitation, the following, if now in or on the Premises: plumbing, heating 
and lighting fixtures; drapery and curtain hardware; window shades and blinds; built-in kitchen 
appliances; wall-to-wall carpeting, if attached; all attached mirrors and bathroom mirrors; stationary 
laundry tubs; water softener, water heater; heating, and air conditioning equipment (window units 
excluded); ceiling fans; built-in gas grills; water pump and pressure tank; TV antenna; screens and storm 
windows and doors; awnings; mailbox; all plantings; garage door openers and controls; fireplace screens 
and grates; and locks and keys. The following personal property is also included in the sale at no 
additional cost to Buyer:  
___________________________________________________________________________________ 

___________________________________________________________________________________ 

____________________________________________________________________________________

__________________________________________________________________________________ 

___________________________________________________________________________________ 

 
5. Inspections. Buyer’s obligation to purchase the Premises is subject to fulfillment of the conditions and 
inspections described in this section to Buyer’s satisfaction within 30 days of the effective date of this 
agreement. 
 

a. Well and septic. Buyer shall arrange and pay for an inspection and written report by 
qualified inspector of the well and septic system in use in connection with the Premises. 

b. Pest inspection.  At Buyer’s expense, Buyer may order an inspection report for termites, 
carpenter ants, powder-post beetles, and all other pests prepared by a licensed pest 
control company. 

c. General inspections. Buyer has the right to inspect all or any portion of the Premises at 
Buyer’s Expense. These inspections may include, without limitation, the soil and 
groundwater, all structures, and the plumbing, heating, ventilating, air conditioning, and 
electrical systems. All such inspections shall be on prior notice to Seller and be done at 
reasonable times that do not intrude on Seller’s use of the Premises. 

d. Appraisal. At Buyer’s expense, Buyer may order an appraisal of the Premises. 
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e. Survey. At Buyer’s expense and no later than 10 days after the effective date of this 
agreement, Buyer may arrange for a new staked boundary survey of the Premises 
prepared by a licensed surveyor. The survey shall show the residence and all other 
improvements and easements that are used in connection with or that otherwise affect 
the Premises. The survey shall state whether the Premises are in a flood zone and be 
certified to Seller, Buyer, Buyer’s lender (if any), the Title Insurance Company furnishing 
the policy described in the “Title Insurance” section, and any other person or entity 
requested by Buyer. 

f. Title insurance. At Seller’s expense, Seller shall provide Buyer with a commitment for an 
enhanced owner’s policy of title insurance in the amount of the purchase price, within 10 
days after effective date of this agreement. At closing, Seller shall pay the premium for 
the insurance of the owner’s policy of title insurance in the name of the Buyer. 

 
If Buyer elects to waive inspections or does not submit to Seller a list of repair items to complete as a 
result of the inspections, Buyer shall accept the Premises as is and with all faults except as otherwise set 
forth in the inspection reports (if applicable) or identified on the Seller’s Disclosure Statement. 
 
6. Disclosure statement. Seller has complied with the Seller Disclosure Act by delivering a completed 
Seller’s Disclosure Statement to Buyer. 
 
7. Lead-based paint. Seller has complied with the Residential Lead-Based Pain Hazard Act of 1992 by 
disclosing to Buyer any information Seller has about the existence of lead-based paint in the Premises 
and has provided Buyer with a copy of the lead-based paint hazard pamphlet entitled Protect Your 
Family from Lead in Your Home. 
 
8. Taxes and special assessments. Current rea; estate taxes, except special assessments, shall be 
prorated on a calendar year basis to the date of closing and shall be deemed to cover the calendar year 
in which they become due and payable. Taxes shall be deemed due and payable as follows: County 
(Winter) taxes, December 1; City (Summer) taxes, July1. The amount of tax to be prorated will be 
estimated, if necessary, using the taxable value and milage rates in effect on the day of closing and 
calculated on a per diem basis and prorated to the date of closing with Seller paying through the day 
before closing. The balance owing of any special assessment outstanding against the Property shall be 
paid by the Seller unless otherwise agreed upon by both Seller and Buyer. 
 
9. Closing. This sale shall be closed within 10 days after all necessary documents are prepared and all 
conditions are satisfied, but no later than ______________________.  If the closing of the sale is 
delayed because of survey or title defects that can be readily corrected, because of delays in obtaining 
required repairs, or because of delays in arranging financing or obtaining inspection reports, the closing 
may be delayed for an additional 30 days. 
 
10. Possession. Possession shall be given at the time of closing. 
 
 11. Earnest money; default. Buyer has paid to Seller or Sun Title as Buyer’s escrow agent $__________ 
as earnest money, to be applied to the purchase price. If title to the Premises is not marketable or if any 
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condition set forth in this Agreement is not satisfied, Buyer may terminate this Agreement by written 
notice to Seller, and the earnest money shall be refunded to Buyer immediately after Seller’s receipt of 
the written notice. If this Agreement is terminated for any reason other than default of Buyer, the 
deposit shall be promptly refunded to Buyer. If either party defaults, the other party shall be entitled to 
exercise any and all available remedies. If a lawsuit is commenced, the prevailing party shall be entitled 
to recover from the other party, promptly after a demand, all attorney fees and costs incurred in 
connection with prosecuting or defending the lawsuit.  
 
12. Commissions. Each party represents to the other that no real estate salesperson, broker, or other 
third party was involved in this transaction to whom either party could incur liability for a commission or 
other compensation. Each party agrees to indemnify the other party and hold the other party harmless 
against any breach of the indemnifying party’s representation.  
 
13. Risk of loss. Seller shall bear the risk of loss or damage to the Premises until possession of the 
Premises is delivered to Buyer, provided, however, that Buyer shall be responsible for any damage to the 
Premises arising out of Buyer’s inspections.  
 
14. Costs of closing. On delivery of the warranty deed to the Premises, Seller will pay for the transfer 
taxes required to record the deed, and Buyer shall pay for the recording of the deed. The parties shall 
each be responsible for one-half of any fee charged by a closing agent for closing this transaction.  
 
15. Professional advice. The parties acknowledge that they have a right to seek legal, tax, environmental 
and other professional advice relating to this Agreement. Except as expressly stated in this Agreement, 
neither party is relying on any representation, warranty, or statement from the other party or any third 
party regarding the Premises or any aspect relating thereto.  
 

16. Other provisions. Buyer and Seller agree to the following additional provisions: 

____________________________________________________________________________________

____________________________________________________________________________________

_________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________

_________________________________________________________________________________ 

___________________________________________________________________________________  

17. Binding nature and final agreement. This Agreement shall be binding on and inure to the benefit of 
the parties and their respective heirs, personal representatives, and assigns. This agreement sets forth 
the entire agreement between the parties and may not be amended, modified, altered, or changed 
except in writing signed by both parties.  
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18. Construction. This Agreement shall be governed by and construed according to the laws of the State 
of Michigan. Venue for any disputes under this Agreement shall lie in the county where the Premises are 
located.  
 
19. Notices. All notices required or permitted by this Agreement shall be in writing and, except as may 
otherwise be provided, shall be deemed served on the earlier of the date of mailing by first class mail, 
postage prepaid, addressed to the other party at the other party’s last known address, or the date of 
hand delivery to the other party.  
 
20. Time of the essence. Time is of the essence in the performance of this Agreement.  
 
21. Effective date. This Agreement shall become effective when signed by the last of all the parties as 
shown below. Until accepted by Seller, this document shall constitute Buyer’s offer to purchase the 
Premises. 
 
INTENDING TO BE LEGALLY BOUND, the parties have signed this Agreement as of the date set forth 
below.  
 
BUYERS: SELLERS: 
 
 

X_______________________________ 
 
_________________________________ 

 

X_______________________________ 
 
_________________________________ 

Printed Name: Printed Name: 
 
_________________________________ 

 
_________________________________ 

Date Date 
 

 
 
X_______________________________ 
 
_________________________________ 

X_______________________________ 
 
_________________________________ 

Printed Name: Printed Name: 
 
_________________________________ 

 
_________________________________ 

Date Date 
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EARNEST MONEY (BUYER’S DEPOSIT / MONEY DOWN)  
Buyers may, but are not required to, submit an earnest money deposit that would be paid to the Seller if 
the Buyer defaults and backs out of the deal. It is typically best if the earnest money is held by a neutral 
third party in case there is a dispute. Title Companies will hold the earnest deposit and apply it as a 
credit back to the Buyer on the closing statement. 
 
TRANSACTION INFORMATION (MUST BE COMPLETED): 
Copy of Purchase Agreement attached  
Copy of check attached  
Title Commitment Requested? 

 
 
 Yes     No    Existing File:____________________ 

Amount of Deposit: $ 

Property Address:  

Seller(s):  

Buyer(s):  

 
DISCLAIMER AND LIMITATION OF LIABILITY  
___________________________________________, hereunto shall be referred to as the “Title Company.” 
In the event the Deposit is not applied to the purchase price for the real property, the Title Company may deliver 
the Deposit to an attorney representing the Buyer or Seller, in the sole discretion of Title Company. The Title 
Company will be protected by acting in reliance upon any certificate, statement, request, notice, advice, direction, 
other agreement or instrument or signature reasonably believed by Title Company to be genuine, by assuming 
that any person purporting to give Title Company any of the foregoing in accordance with the provisions of this 
Agreement, or in connection with either this Agreement or Title Company’s duties hereunder, has been duly 
authorized to do so, or by acting in good faith. The Title Company will not be liable for any mistake of fact or law 
or any error of judgment, or for any act or omission, except as a result of its willful misconduct. In the event that 
Title Company is uncertain as to its duties or rights hereunder, or receives any certificate, statement, request, 
notice, advice, direction or other agreement or instrument from any other party with respect to the Deposit 
which, in Title Company’s opinion is in conflict with any of the provisions of this Agreement, or shall be advised 
that dispute has arisen with respect to the ownership or right of possession of the Deposit (or as to the delivery, 
non-delivery or content of any certificate, statement, request, notice, advice, direction or other agreement or 
instrument), Title Company will be entitled, without liability to any person, to refrain from taking any action other 
than to keep safely the Deposit until the Title Company will be directed otherwise in accordance with this 
Agreement. Sun Title will be under no duty to institute or defend any proceeding. The parties to the transaction 
will jointly and severally indemnify the Title Company for, and hold it harmless against, any and all claims, suits, 
actions, proceedings, investigations, judgments, deficiencies,  
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Earnest Money Deposit Continued . . .  
 
 
damages, settlements, liabilities, and expenses (including reasonable legal fees and expenses of attorneys chosen 
by the Title Company) as and when incurred, arising out of or based upon any act, omission, alleged act or alleged 
omission by the Title Company or any other cause, in any case in connection with the acceptance of, or 
performance or non-performance by Sun Title of any of the Title Company’s duties under this Agreement. 
 
SIGNATURES 
 
Date of this Deposit:   /  /   
 
SELLER: BUYER: 
 

X_______________________________ 
 
_________________________________ 

 

X_______________________________ 
 
_________________________________ 

Printed Name: Printed Name: 
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Property Address: ________________________________________, Michigan,     
 
Purpose of Statement: This statement is a disclosure of the condition of the property in compliance with 
the seller disclosure act. This statement is a disclosure of the condition and information concerning the 
property, known by the seller. Unless otherwise advised, the seller does not possess any expertise in 
construction, architecture, engineering, or any other specific area related to the construction or 
condition of the improvements on the property or the land. Also, unless otherwise advised, the seller 
has not conducted any inspection of generally inaccessible areas such as the foundation or roof. This 
statement is not a warranty of any kind by the seller or by any agent representing the seller in this 
transaction and is not a substitute for any inspections or warranties the buyer may wish to obtain.  
 
Seller’s Disclosure: The seller discloses the following information with the knowledge that even though 
this is not a warranty, the seller specifically makes the following representations based on the seller’s 
knowledge at the signing of this document. Upon receiving this statement from the seller, the seller’s 
agent is required to provide a copy to the buyer or the agent of the buyer. The seller authorizes its 
agent(s) to provide a copy of this statement to any prospective buyer in connection with any actual or 
anticipated sale of property. The following are representations made solely by the seller and are not the 
representations of the seller’s agent(s), if any. THIS INFORMATION IS A DISCLOSURE ONLY AND IS NOT 
INTENDED TO BE A PART OF ANY CONTRACT BETWEEN BUYER AND SELLER.  
 
Instructions to the Seller: (1) Answer ALL questions. (2) Report known conditions affecting the property. 
(3) Attach additional pages with your signature if additional space is required. (4) Complete this form 
yourself. (5) If some items do not apply to your property, check NOT AVAILABLE. If you do not know the 
facts, check UNKNOWN. FAILURE TO PROVIDE A PURCHASER WITH A SIGNED DISCLOSURE STATEMENT 
WILL ENABLE A PURCHASER TO TERMINATE AN OTHERWISE BINDING PURCHASE AGREEMENT.  
 
Appliances/Systems/Services: The items below are in working order (the items below are included in the 
sale of the property only if the purchase agreement so provides): 
 

 YES NO UNKNOWN N/A 
Range/Oven     
Dishwasher     
Refrigerator     
Hood/Fan     
Disposal     
TV antenna, TV rotor and control     
 YES NO UNKNOWN N/A 
Ceiling fan     
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Washer     
Dryer      
Lawn sprinkler system      
Water heater      
Plumbing system      
Water softener/conditioner      
Well and pump      
City water system      
City sewer system      
Central air conditioning      
Central heating system      
Wall furnace      
Humidifier      
Electronic air filter      
Solar heating system      
Fireplace and chimney      

 
 
Explanations (attach additional sheets if necessary):  
___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

UNLESS OTHERWISE AGREED, ALL HOUSEHOLD APPLIANCES ARE SOLD IN WORKING ORDER EXCEPT AS 
NOTED, WITHOUT WARRANTY BEYOND DATE OF CLOSING.  

Property Conditions, Improvements and Additional Information:  
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1. Basement/crawl space: Has there been evidence of water? Yes ____ No ____  
If yes, please explain: _________________________________________________________________  
 
2. Insulation: Describe, if known  
Urea Formaldehyde Foam Insulation (UFFI) is installed? Unknown ____ Yes ____ No ____  
 
3. Roof: Leaks? Yes ____ No ____  
Approximate age if known _____________________________________________________________  
 
4. Well: Type of well (depth/diameter, age, and repair history, if known)  
___________________________________________________________________________________  
Has the water been tested? Yes ____ No _____  
If yes, date of last report/results: ________________________________________________________  
 
5. Septic tanks/drain fields: Condition, if known: ____________________________________________  
 
6. Heating system: Type/approximate age: ________________________________________________  
 
7. Plumbing system: Type: copper ____ galvanized ____ other ____  
Any known problems? ________________________________________________________________  
 
8. Electrical system: Any known problems? ________________________________________________ 
 
9. History of infestation, if any: (termites, carpenter ants, etc.) ________________________________ 
 
10. Environmental problems: Are you aware of any substances, materials, or products that may be an 
environmental hazard such as, but not limited to, asbestos, radon gas, formaldehyde, lead-based paint, 
fuel, or chemical storage tanks and contaminated soil on the property.    
unknown ____ Yes ____ No ____  
If yes, please explain: _________________________________________________________________ 
 
11. Flood insurance: Do you have flood insurance on the property?  
unknown ____ Yes ____ No ____ 

12. Mineral rights: Do you own the mineral rights?  
unknown ____ Yes ____ No ____  
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Other Items: Are you aware of any of the following:  
1. Features of the property shared in common with the adjoining landowners, such as walls, fences, 
roads, and driveways, or other features whose use or responsibility for maintenance may have an effect 
on the property?   unknown ____ Yes ____ No ____  
 
2. Any encroachments, easements, zoning violations, or nonconforming uses?  
unknown ____ Yes ____ No ____  
 
3. Any “common areas” (facilities like pools, tennis courts, walkways, or other areas co-owned with 
others), or a homeowners’ association that has any authority over the property?  
unknown ____ Yes ____ No ____  
 
4. Structural modifications, alterations, or repairs made without necessary permits or licensed 
contractors?   unknown ____ Yes ____ No ____  
 
5. Settling, flooding, drainage, structural, or grading problems?  
unknown ____ Yes ____ No ____  
 
6. Major damage to the property from fire, wind, floods, or landslides?  
unknown ____ Yes ____ No ____  
 
7. Any underground storage tanks?  
unknown ____ Yes ____ No ____  
 
8. Farm or farm operation in the vicinity; or proximity to a landfill, airport, shooting range, etc.?    
unknown ____ Yes ____ No ____  
 
9. Any outstanding utility assessments or fees, including any natural gas main extension surcharge?  
unknown ____ Yes ____ No ____  
 
10. Any outstanding municipal assessments or fees?     
unknown ____ Yes ____ No ____ 
  
11. Any pending litigation that could affect the property or seller’s right to convey the property?  
unknown ____ Yes ____ No ____ 

If the answer to any of these questions is yes, please explain. Attach additional sheets, if necessary:  
___________________________________________________________________________________ 

___________________________________________________________________________________ 
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The seller has lived in the residence on the property from ___________ to __________. The seller has 
owned the property since ____________. The seller has indicated above the condition of all the items 
based on information known to the seller. If any changes occur in the structural/mechanical/appliance 
systems of this property from the date of this form to the date of closing, seller will immediately disclose 
the changes to buyer. In no event shall the parties hold the broker liable for any representations not 
directly made by the broker or broker’s agent.  
 
Seller certifies that the information in this statement is true and correct to the best of seller’s knowledge 
as of the date of seller’s signature.  
  
 
BUYER SHOULD OBTAIN PROFESSIONAL ADVICE AND INSPECTIONS OF THE PROPERTY TO MORE FULLY 
DETERMINE THE CONDITION OF THE PROPERTY. THESE INSPECTIONS SHOULD TAKE INDOOR AIR AND WATER 
QUALITY INTO ACCOUNT, AS WELL AS ANY EVIDENCE OF UNUSUALLY HIGH LEVELS OF POTENTIAL ALLERGENS, 
INCLUDING, BUT NOT LIMITED TO, HOUSEHOLD MOLD, MILDEW, AND BACTERIA. BUYERS ARE ADVISED THAT 
CERTAIN INFORMATION COMPILED PURSUANT TO THE SEX OFFENDERS REGISTRATION ACT, 1994 PA 295, MCL 
28.721 TO 28.730, IS AVAILABLE TO THE PUBLIC. BUYERS SEEKING THAT INFORMATION SHOULD CONTACT THE 
APPROPRIATE LOCAL LAW ENFORCEMENT AGENCY OR SHERIFF’S DEPARTMENT DIRECTLY. BUYER IS ADVISED 
THAT THE STATE EQUALIZED VALUE OF THE PROPERTY, PRINCIPAL RESIDENCE EXEMPTION INFORMATION, AND 
OTHER REAL PROPERTY TAX INFORMATION IS AVAILABLE FROM THE APPROPRIATE LOCAL ASSESSOR’S OFFICE. 
BUYER SHOULD NOT ASSUME THAT BUYER’S FUTURE TAX BILLS ON THE PROPERTY  
WILL BE THE SAME AS THE SELLER’S PRESENT TAX BILLS. UNDER MICHIGAN LAW, REAL PROPERTY TAX 
OBLIGATIONS CAN CHANGE SIGNIFICANTLY WHEN PROPERTY IS TRANSFERRED. 
 

Seller:     Date:     

 

Seller:     Date:     

 

Buyer has read and acknowledge receipt of this statement. 

 

Buyer: _____________________________________  Date:_______________  Time:______________ 

 

Buyer: _____________________________________  Date:_______________  Time:______________ 
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ADDENDUM 
 

WITH REFERENCE TO A REAL ESTATE SALE/PURCHASE CONTRACT Dated:     

between           (“Seller”) and 

(“Purchaser”)           for the property 

commonly known as             

             

 

THE SALE/PURCHASE CONTRACT IS AMENDED/SUPPLEMENTED AS FOLLOWS: 

          

          

          

          

          

          

          

          

          

          

          

        

 

Seller: Witness:    Date:    

Seller: Witness:    Date:    

Buyer has read and acknowledge receipt of this statement. 

Buyer: Witness:    Date:    

Buyer: Witness:    Date:    

 

Page _______ of _______ 
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Removal/Extension of Specified Contingency(ies) 
THE UNDERSIGNED SELLERS AND PURCHASERS, PARTIES TO A CERTAIN REAL ESTATE SALE/PURCHASE 

CONTRACT Dated:     and covering property commonly known as:   

             

and which contains a contingency clause regarding: (Check if applicable) 

 
 Remove Contingency Extend Contingency 
Financing □ □ Until (date)______________ 
Contractor’s Inspection □ □ Until (date)______________ 
Termite Inspection □ □ Until (date)______________ 
Approval by Attorney(ies) □ □ Until (date)______________ 
Title □ □ Until (date)______________ 
Well & Septic □ □ Until (date)______________ 
Soil Evaluation □ □ Until (date)______________ 
Survey □ □ Until (date)______________ 
Credit Report □ □ Until (date)______________ 
Contingency on Sale of 
Purchaser’s Property 

□ □ Until (date)______________ 

Other ___________________ □ □ Until (date)______________ 
Other ___________________ □ □ Until (date)______________ 
Other ___________________ □ □ Until (date)______________ 

 
All other terms and conditions of the Real Estate Sale/Purchase Contract remain the same. 

 

Seller:     Date:     

 

Seller:     Date:     

 

Buyer:      Date:     

 

Buyer:      Date:     
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Property Address          
                                  Street 

           
City, Village, Township      State  ZIP Code 
 

Lead Warning Statement: Every purchaser of any interest in residential real property on which a residential dwelling was built 
prior to 1978 is notified that such property may present exposure to lead from lead-based paint that may place young children 
at risk of developing lead poisoning. Lead poisoning in young children may produce permanent neurological damage, including 
learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory. Lead poisoning also poses a 
particular risk to pregnant women. The seller of any interest in residential real property is required to provide the buyer with any 
information on lead-based paint hazards from risk assessments or inspections in the seller's possession and notify the buyer of 
any known lead-based paint hazards. A risk assessment or inspection for possible lead-based paint hazards is recommended 
prior to purchase. 
 

I. Seller's Disclosure (initial) 
______    (a) Presence of lead-based paint and/or lead-based paint hazards (check one below): 

□  Known lead-based paint and/or lead-based paint hazards are present in the housing    
     (explain):________________________________________________________________ 
 _____________________________________________________________________ 
□  Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing. 

______    (b) Records and reports available to the seller (check one below): 
□   Seller has provided the purchaser with all available records and reports pertaining to lead-based paint 

and/or lead-based paint hazards in the housing (list documents below): 
________________________________________________________________________ 
________________________________________________________________________ 
□ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint hazards in the 
housing. 
 
DATE:     Seller:       
 
DATE:     Seller:       
 

II. Agent's Acknowledgment (initial) 
______    Agent has informed the seller of the seller's obligations under 42 U.S.C. 4852d and is aware of his/her responsibility 

to ensure compliance. 
 
Agent certifies that to the best of his/her knowledge, the Agent's statement above is true and accurate. 
 

DATE:     Agent:       
III. Purchaser's Acknowledgment (initial) 
______    (a) Purchaser has received copies of all information listed above. 
______    (b) Purchaser has received the federally approved pamphlet Protect Your Family From Lead In Your Home. 
______    (c) Purchaser has (check one below): 
 
Purchaser certifies to the best of his/her knowledge, the Purchaser's statements above are true and accurate. 

DATE:     Buyer:       
 
DATE:     Buyer:       

FORM L-3, ©1996 Michigan Association of REALTORS®, 10/96 
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MORTGAGE PAYOFF/ASSUMPTION REQUEST AND AUTHORIZATION 
Please Complete All Lines Marked With ► 
 
► To:          Date:     

Seller’s Mortgage Company 
 

► Phone:         Ext:     
 
► Property Address:             
 
► Mortgagor(s):             
 
► Your Laon No.:             
 
► PLEASE BE ADVISED THAT I/WE HAVE SOLD THE ABOVE CAPTIONED PROPERTY AS FOLLOWS: 
 

□ On Land Contract 
□ Purchaser will assume your mortgage 
□ Your mortgage will be paid off 
 

► YOU ARE HEREBY AUTHORIZED AND DIRECTED TO FURNISH LIBERTY TITLE AGENCY THE FOLLOWING 
INFORMATION ON YOUR LOAN: 

 
□ Payoff figures as of       with per diem. 
□ Assumption figures, monthly payment, interest rate, repayment penalty, escrow balance 
□ Complete insurance information 

 
►__________________________________ ______________________ 
    Mortgagor        Social Security Number 
 

►__________________________________ ______________________ 
    Mortgagor        Social Security Number 
 
Please send information to:   Title Company:         

    Name:       File #:     

    Phone:      Fax:     

    Email:           

 
NOTE: If this is a home equity/credit line, please freeze the account.  
If you have additional questions, contact your Title Company for assistance. 
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HOMEOWNERS ASSOCIATION / CONDOMINIUM STATUS 
Please Complete All Lines Marked With ► 
 
► Property Address:             
 
► Seller’s Name:             
 
► Condominium Name:             
 
► Amount of Dues per 1 billing cycle: $          
 
► Are dues paid? 

□ Monthly   □ Quarterly □ Annually □ Other:       
 

► Are dues paid current? 
□ Yes - Date paid:     □ No – Amount in arrears: $    

 
► PAID DUES Period Covered:       to       
     Month/Day/Year    Month/Day/Year 

 

► ARREAR DUES Period Owing:       to       
     Month/Day/Year    Month/Day/Year 
 
► Name:              

Condominium Management Company or Association Name  
 

► Contact:              
Contact Person or Association Manager-Treasurer 
 

► Phone:       ► Fax:       
 
 
► Email (if known):             
 
 
We authorize management to confirm this information and to provide the Title Company below with a 
membership transfer packet and a final bill. 

 
►____________________         _____________ 
    Seller      Seller      Date 
 
Please send information to:   Title Company:         

    Name:       File #:     

    Phone:      Fax:     

    Email:           



 

                                   www.MichiganFSBO.com 

 

38 
 

Buyers Information Sheet 
PLEASE FILL OUT COMPLETELY (provide copy to your title company) 

 
Name (1):              

Email (1):              

Name (2):              

Email (2):               

Address:              

               

  Name (1)               Name (2) □Check if same home # as (1) 

Home Phone No:             

Work No:              

Cell No:              

 

New Mortgage Lender:            

Lender Address:             

Loan No:              

Contact/Loan Officer:             

Lender Phone No:            Ext:     

Mortgage Amount:   $             

 
Type of Loan: 
 

□ Conventional 
□ FHA 
□ VA 

 

Notes:              
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Sellers Information Sheet 
PLEASE FILL OUT COMPLETELY (provide copy to your title company) 

 
Name (1):              

Email (1):              

Name (2):              

Email (2):               

Mailing Address:             

               

  Name (1)               Name (2) □Check if same home # as (1) 

Home Phone No:             

Work No:              

Cell No:              

 

1st Mortgage held by:             

Loan No.:              

Lender Phone No:            Ext:     
□ Payoff Request Attached 
 
2nd Mortgage held by:             

Loan No.:              

Lender Phone No:            Ext:     
□ Payoff Request Attached 
 

Other Liens/Loans against property held by:         

               

Loan/Account No(s).:             

Phone No(s).:              

 
Forwarding Information After Closing: Phone:         
 
Address:             

               


	Selling or purchasing a home is an exciting time in your life!
	FOR SALE BY OWNER GUIDE
	Selling or purchasing a home is exciting!

